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Overview 
Mill Valley Middle School’s plan for the return to school focuses on the health and safety of all 
staff and students, embeds social and emotional supports for all students, allows for community 
building opportunities, and continues to provide a quality education for all students. As we 
continue to navigate this year, our hybrid plan will focus on the following: 1) In-person learning; 
and 2) Distance (Zoom) learning. In following the recommendations of the State of California, in 
partnership with Marin County Health and Human Services and the Marin County Office of 
Education, MVMS will provide five days of live instruction per week (3 days on campus). 
 
As we transition to in-person learning, health and safety will be our top priority as we have 
created new procedures (i.e. breaks, restrooms, distancing, masks) that are spelled out in this 
guide, determined ways to limit exposure, allowed for extensive cleaning, given teachers 
planning and collaboration time, and provided students with an educational plan that allows for 
robust live instruction. Additionally, the school will offer support services for all our EL students, 
supported classes, free and reduced lunch, and special education. 
 
This Guide for a Safe Return to School is designed to give students and parents the basic 
information they will need to navigate the in-person and distance learning experiences at the 
middle school, and can be used as a reference.  It includes information about the hybrid plan 
and policies (as well as distance learning policies), school policies, and student information as it 
pertains to in-person & distance learning. For more specific information please visit our 
webpage at www.mvschools.org/ms and the Mill Valley Middle School Student Handbook. 
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Requirements and Guidelines 
Our teachers will provide a rigorous, inquiry-based educational experience that meets essential 
standards, inspires creativity, promotes independence, and prepares students for the next level. 
Hybrid learning  (in-person, distance, independent learning) will have required attendance, 
grades, consistent communication, and support will be provided for the whole child. We will also 
seek to build community as a school while we continue to navigate this year together. The state 
requires 240 minutes of daily instruction and this may include a combination of live instruction, 
independent work, homework, and/or assessments. Live interaction is required daily, and all 
students will receive daily instruction with their teachers in the hybrid model. There will also be 
time set aside for teacher professional development and planning, outreach to students and 
families, social and emotional support, and community building.  
 
Instruction 
Hybrid learning will include both live instruction and independent work. Live instruction is 
learning in real-time, with live interaction and instruction (in-person and Zoom). Independent 
work time will allow students to practice and/or develop concepts taught during live instruction. 
During hybrid instruction, all assignments, activities, directions, resources will be posted in 
Google Classroom.  Teachers will create instructional (essential) standards-based assignments 
that encompass a progression of learning.  This includes enrichment, engagement, intervention, 
remediation and exposure to new material. Teachers will be responsible for creating 
instructional activities that meet the needs of their students in order to prepare them for the next 
level.  
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Live Instruction 
(Zoom) 

Live Instruction 
(On-Campus/In-person) 

Independent Work 

Community Building 
● Share-outs 
● Discussions 
● Breakout groups 
 
Whole Group Lesson 
● Mini-lessons 
● Introduce new concept 
● Breakout groups 
 
Feedback 
● 1:1 feedback 
● Small group/Partner work 
 
Celebrations 
● Student presentations 
● Showing work 
● Reflections on learning 

Community Building 
● Share-outs 
● Whole class discussions 
 
Whole Group Lesson 
● Mini-lessons 
● Introduce new concept 
 
Feedback 
● Group feedback 
 
Celebrations 
● Student presentations 
● Showing work 
● Reflections on learning 

Independent Work Time 
● Inquiry/Choice, 

Research/Investigate 
● Independent practice and 

reading 
● Goal setting 
● Self-reflection 
● Review feedback 



 

 
Class Periods (In-Person & Zoom) 

● Students are required to attend all class sessions via Zoom (attendance will be taken)  
● When on campus, students must attend all classes and adhere to all safety measures 

and precaution in place and outlines in this guide 
● All students will meet with each of their classes four times per week for synchronous 

learning (this will be supplemented by independent learning activities). All periods for 
distance learning(Zoom) will be 70 minutes long on Monday and Tuesday, and 65 
minutes long Wednesday, Thursday, and Friday 

● Teachers will provide students with the opportunity to connect, build relationships, 
engage in live instruction, support with assignments, extension activities, etc.  

 
Teachers will... 

● Post all assignments, directions, resources, or instructional videos in Google Classroom 
● Monitor all assignments, provide feedback for students (varies depending on class) 
● Respond to student emails and inquiries in a timely manner 
● Provide synchronous instruction 4 times a week (70 minutes on Monday and Tuesday 

and 65 minutes on Wednesday through Friday) for each period 
● Post any other information pertinent to the course on their webpage 

 
Student Expectations 
During hybrid learning, attendance is mandated by the state of California and all students are 
required to “attend school.” Students are responsible for completing the instructional activities 
assigned by each of their teachers throughout the week. Additionally, students are required to 
attend all Zoom and in-person class periods. During these class periods, teachers will be able to 
connect with their students, answer questions, deliver instruction, or clarify and guide students 
through an activity. Any student who is unable to attend a class period (due to technology 
issues?) must contact the teacher and the front office.  
 
Students will: 

● Complete and submit instructional activities and assignments as assigned by teachers 
● Attend all Zoom class periods and adhere to Zoom policy 
● Attend all in-person class periods and adhere to all the safety measures in this guide 
● Use scheduled independent learning time to complete all assignments and submit them 
● Contact teachers with questions on instructional activities at any time during the week 
● Read for 30 minutes a day 

 
Independent Work Guidelines 
Our standard Board Policy is 60 minutes of independent work in the 6th grade, 70 minutes in 
the 7th grade, and 80 minutes in the 8th grade (outside of class instruction) per day, with 
additional time for independent reading and advanced courses.  In the 3x3 model, students are 
taking half as many classes, but should have the same amount of overall independent work. 
Students are to utilize the  “independent work” time opposite their in-person sessions. 
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The “3x3” Model 
Students at MVMS will attend three of their classes (Periods 1-3) the first six weeks of the 
trimester, and three of their classes (Periods 4-6) the second six weeks of the trimester, in a 
schedule referred to as the “3x3.” The benefits of a “3x3” include:  it minimizes the contacts for 
teachers and teachers, allows students to attend their classes four times per week, creates 
longer instructional periods, promotes in-depth learning, and gives teachers an opportunity to 
get to know their students on a deeper level. 
 

 
Students will attend three periods of live instruction through Zoom during the day on Monday 
and Tuesday (70 minutes each), and two periods of live instruction in-person (on campus) on 
Wednesday through Friday (65 minutes each). In total, they will see each of their three classes 
(each trimester) four times per week for a total of 270 minutes. These class periods will be 
synchronous learning. Students will have asynchronous learning time to work on/complete any 
assignments and/or activities introduced, discussed, reviewed, or assigned when not on 
campus on Monday and Tuesday afternoon, and either in the morning or the afternoon on 
Wednesday through Friday (depending on their cohort). Additionally, students may use the 
independent time for independent reading, iReady math and English practice.  
 
Class Groupings (cohorts) 
Students groups will be organized alphabetically by last name and grade level. There will be six 
total groups of students while on campus: 1) 6th Grade A-J; 2) 6th Grade K-Z; 3) 7th Grade A-J, 
4) 7th Grade K-Z; 5) 8th Grade A-J; and 6) 8th Grade K-Z. Students with last names in the “top 
half” of the alphabet will be referred to as the “Blue Group,” and students with last names in the 
“bottom half” of the alphabet will be referred to as the “Green Group.” Please note: Some 
exceptions may apply in order to balance the classes (students and families will be contacted). 
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Second Trimester Third Trimester 

Nov 30 - Jan 22 Jan 25 - Mar 12 Mar 15 - Apr 30 May 3 - Jun 11 

Periods 1-3 Periods 4-6 Periods 1-3 Periods 4-6 

Grade Blue Group  Green Group  

6th Grade Last Names A-J Last Names K-Z 

7th Grade Last Names A-J Last Names K-Z 

8th Grade Last Names A-J Last Names K-Z 



 

 
3x3 Hybrid Weekly Schedule November 30 - January 22 (Blue AM/Green PM) 

 
 
3x3 Hybrid Weekly Schedule January 25 - March 12 (Blue AM/Green PM) 
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3x3 Hybrid Weekly Schedule March 15 - April 30 (Green AM/Blue PM) 

 
 
3x3 Hybrid Weekly Schedule May 3 - June 11 (Green AM/Blue PM) 
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Extended Distance Learning 
The Mill Valley School District will be using APEX Online Learning as the primary delivery of 
instruction of Extended Distance Learning (EDL). At MVMS, it will be facilitated by two 
Teachers. Apex Digital Curriculum will provide course content and will focus on three courses at 
a time with some flexibility and individualization with live discussion/seminar sessions twice per 
day with an MVMS teacher. The APEX schedule will provide the opportunity for students to 
participate in MVMS lunchtime activities, Clubs, and Panther Community, and will loosely follow 
the MVMS Hybrid schedule. 
 
Google Classroom  
Google Classroom will continue to be the main vehicle for the delivery of all instructional 
content, resources, and the housing of all assignments. Teachers will use Google Classroom in 
ways that are conducive to full distance learning, a hybrid of in-person and distance learning, or 
all in-person learning at the school site.  Clear guidelines and common practices have been 
established for the use of Google Classroom across grade levels and content areas, however, 
students will be responsible for understanding the specific policies around each teacher’s 
Google Classroom.  
 
Teachers will... 

● Use the Stream for announcements and comments only (no classwork) 
● Organize topics in “Classwork” by week, starting with “Week 1: August 20-21, Week 2: 

August 24-28.” There may be additional “Topics” for things like units, Resources or 
supplemental information. 

● Clearly communicate to students when instructional activities and assignments are due 
● Due dates will only be used on assignments and/or activities that are required to be 

turned in or marked as done.  
● Include instructions for all assignments in the assignment post and not solely as 

separate attachments (detailed instructions can be included separately, but the steps to 
complete the assignment should be included in the assignment post) 

● Title assignments in Aeries the same as the assignment in Google Classroom  
 
Students will... 

● Be a self-advocate and know how their teachers want questions to be asked 
● Familiarize themselves with and understand each teacher’s practices and policies  
● Know and understand when each instructional activity and/or assignment is due 
● Check Google Classrooms and MVMS Grade Level Google Classrooms regularly  
● Turn off all Google Classroom notifications other than notifications of private comments 

on individual assignments 
● Monitor, check, and respond to school email daily 
● Check Aeries for missing work and class progress 
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Parents will... 

● Familiarize and understand each teacher’s practices and policies 
● Guide and support children as needed 
● Know student’s MVSD Google account login and password information 
● View Google Classroom Tutorials on our webpage and/or attend live education sessions 
● Periodically check Aeries Portal (not Google Classroom) for records of missing work and 

class progress (grades updated every few weeks) 
● Understand that Google Classroom and Aeries are not directly linked; if there is a 

question about missing work, require students to show evidence of work completion in 
Google Classroom 

● Have students contact teachers with any questions about grades and assignment 
 
Grading Policy 
We will return to our traditional grading policy for the 2020-2021 school year under all scenarios 
(distance learning, hybrid schedule, full open).  Students will receive traditional grades and 
credit for completing all their work.  Teachers are expected to update gradebooks every few 
weeks, except 6th grade Wheel and A/B classes, which will be updated every six weeks. 
Teachers will be communicating specific grading details for their classes directly to students. 
There will be some assignments, projects, and tests that may take longer to grade due to the 
nature of the assignment and/or the volume of assignments submitted.  Parents will be notified 
when report cards are ready in order to check Aeries Portal. 
 
Aeries Portal 
Parents should use the portal judiciously and understand that teachers are not expected to 
grade and upload assignment scores on a daily or weekly basis. When checking the portal, we 
ask you to do so with your child, as it allows you to have a conversation with your him/her about 
their current progress. If there are questions about current progress in a class, we encourage 
students to reach out to teachers first. Note: Grades and progress will be updated and accurate 
in the Aeries Portal, whereas Google Classroom is used for the delivery of instruction and 
collection of assignments. Aeries Portal and Google Classroom are not directly linked. If there is 
a question about missing work, parents should require students to show evidence of work 
completion in Google Classroom, and students should ask teachers about assignments. 
 
Attendance Policies 
During distance learning, and in-person learning on campus (hybrid or full open), students are 
expected to be punctual and attend all classes and/or Zoom sessions on regularly scheduled 
school days, unless ill or excused for another explained absence.  All teachers will be required 
to take attendance every period.  It is important to students’ education that they attend all 
classes and/or Zoom sessions with their teacher. If students are unable to attend a Zoom 
session, they are required to contact the teacher. Whether  we are in remote learning, hybrid, or 
full open model, parents will be required to notify the school prior to 9:00AM of their child’s 
absence. Please see the student handbook for additional information on attendance.  
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Zoom  
Zoom is Mill Valley Middle School’s primary (and supported) video conferencing tool for “live” 
interaction (and instruction) with teachers. Its purpose is to create a learning-centered 
environment.  Students are expected to behave as if this were a regular classroom setting, in a 
mature and responsible manner. All school rules, teacher guidelines and expectations apply.  
 
General Guidelines 

● The introduction of new content and standards may be introduced during a live Zoom 
session 

● Sessions may also be used for connecting with students, providing extension activities, 
answering any questions, or clarifying instructional activities 

● Any pre-recorded video files, audio files, or written instructions, instructional activities will 
be posted in Google Classroom 

● Parents and students are not permitted to externally record any Zoom session 
 
Class Sessions 
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Individual Guidelines & Expectations 

Student  
 
 
 
 

● Prepare a quiet space for class with all necessary materials, that is free from 
distractions for yourself and others 

● Access the Zoom codes in Google Classroom 
● When on screen, be seated and participate as though you are in a traditional 

classroom setting 
● Camera should be on at all times  
● Teacher and/or school approved virtual backgrounds may be used 
● Backgrounds may not be changed (during that period) 
● Place yourself on mute when not talking 
● Join the class session with your first and last name only  
● Attendance is required (if unable to make a session, contact teacher) 
● Posting, streaming, screen shots, screencasting, or otherwise sharing or 

commenting on any element of an online class is prohibited 
● Privately commenting to other students in the class, or otherwise distracting others 

in the class is prohibited 
● Attempting to disrupt the teacher or other students in the class is not prohibited 

Parent  
 
 
 
 

● Expect that child will attend all class sessions, and that the child is to communicate 
with the teacher if they are unable to participate 

● Zoom sessions will not be recorded. Students who are absent are to communicate 
with the school and teacher to receive any missed worked 

● Ensure that child has a quiet space to attend the class 
● Classes are for students only 
● Encourage child to communicate any feedback to the teacher  
● Please be patient and understanding as we are all in this together 



 

 
Student Conduct 
Being Kind, Respectful, Honest, and Truthful (in-person and distance) 
Students are expected to maintain a welcoming and safe learning environment for everyone. 
Students are to respect themselves by working hard, the adults (teachers, administrators, and 
staff) who work to ensure  students’ well-being, and their peers, by understanding and accepting 
others.  Any form of cyber and/or online bullying and harassment will not be tolerated. 
  
Being Safe and Responsible (in-person and distance) 
All students are expected to conduct themselves in a safe and responsible manner while in a class 
session, working independently, and at any time on campus.  Face coverings are to be worn at all 
times and all students are to follow COVID-19 safety protocols set forth in this guide at all 
times. Face coverings must fit snug around the mouth and nose, and secured around the ears 
or head. Gaiters, bandanas, and masks with vales are NOT permitted.  Making disrespectful 
comments in class, Zoom session, Google Chat, Google Hangouts Meet, or any other communication 
platform toward any staff or students will not be tolerated. 
  
Arriving to Class Sessions on Time (in-person and distance) 
All students are expected to attend regular class sessions as scheduled, and to login to each 
classroom Zoom session on time.  Arriving to class sessions on time is essential to learning and 
academic achievement.  Additionally, students are expected to know and understand all their 
teachers’ classroom Zoom expectations as well.  
  
Using iPad & Technology (in-person and distance) 
The 1:1 program develops learning skills of communication, collaboration, creativity and critical 
thinking. All students are issued an iPad and are expected to use the device in an educational 
manner as directed by their teacher, and to adhere to the 1:1 iPad Program Agreement 
  
Dressing for Learning (in-person and distance) 
Mill Valley Middle School students are expected to dress appropriately for the learning 
environment. It is important to show respect to themselves, peers, adults, and teachers by 
wearing clothing that is activity appropriate and conducive to learning. 
  
Personal Electronics During Distance Learning (in-person and distance) 
All personal electronic devices are to be turned off (not silent or vibrate) at all times during the 
classroom Zoom session, AND stored away from the student’s home learning area.  
  
Committing to Academic Honesty 
MVMS is committed to encouraging students to assume academic responsibility for their own ethical 
behavior, and working to achieve their personal best. Academic honesty means not copying, 
plagiarizing, cheating, or using information unethically in any way.  Students are expected to do their 
own work at all times, and understand that plagiarism and cheating will adversely affect grades. 
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Addressing Student Conduct 
The Mill Valley Middle School administration and staff make every attempt to create a safe and 
positive online school environment free from disruptions that interfere with teaching and learning 
activities. During this time, all MVMS rules, expectations, and guidelines are still in effect. We 
expect our students to continue to be: 1) Kind and Respectful; 2) Safe and Responsible; 3) and 
Honest and Truthful. All MVMS policies listed in the Behavior Agreement, Student Handbook, 
and 1:1 iPad Program Agreement are in effect. 
 
The Referral Process 
Mill Valley Middle School staff have the authority to refer a student to the administrators for 
misconduct. A student may receive a discipline referral for doing something that requires his/her 
removal from any online class (Zoom or Google Hangout) instruction for their safety, the safety 
of others, bullying or inappropriate language during the use of technology, for the purpose of 
maintaining online classroom order. Referrals can be issued for any violations under the use of 
technology and/or online presence, including, but not limited to:  

● Willingly doing something that endangers or could endanger other people  
● Using obscene language or gestures  
● Making remarks that are racist, homophobic or hate-motivated 
● Continual disruptive misbehavior in online classes after earlier attempts to redirect 

student have not changed inappropriate behavior  
● Sharing passwords for Zoom or Google Hangouts or any online platform.  

 
Administrative Actions & Restorative Practice 
Efforts are taken to educate the student about the school rule being broken and to guide the 
student in making better choices about his/her behavior in the future. Parents/guardians are 
notified when a student has been referred to the administration for incidents which result in a 
consequence. Interventions include, but are not limited to, the following progressive 
consequences:  

● Student conference with the administrator via email and/or phone call, including a 
possible first warning. 

● Restorative Assignments developed in partnership with the referring teacher that will 
count towards their overall grade 

● Parent/student conference with the administrator via Zoom or phone call.  
 

One of the ways we educate students about their behavior is through Restorative Practices. Our 
main goal is for students to change their behavior.  This type of intervention is done in lieu of 
traditional consequences, and parents are also involved. When students are referred to the 
administration for the behavior, restorative practices are usually given. These practices (or 
consequences) may include research assignments, letters of apology, and counseling 
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Communication Platforms 
During the course of the school year, we have a number of communication platforms used to 
communicate events, information, announcements, celebrations, and all things related to our 
school community to students, staff, and families. Please see the description of each platform 
and the expectations of administration, teachers, students, and families 
 

 
Communication Roles 
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Platform Description 

Google 
Classroom 

● Use by teachers and administrators to post announcements for 
students  

Parent Square ● Primary communication tool for information to families 

MVMS Webpage ● Provides the most current and up-to-date general information 

The Howler ● Monthly newsletter to staff, students, and families 

Group Role 

Administration ● Keep students and teachers informed on a weekly basis 
● Inform parents on regular basis 
● “The Weekly Howler” posted on Wednesdays (Google Classroom, 

Parent Square, MVMS Distance Learning Webpage 
● Update the webpage 
● Parent and community messages sent via Parent Square 
● Daily bulletin and morning announcements 

Teachers ● Post all instruction activities (videos, directions, files, etc) in Google 
Classroom 

● Respond to all student and parent emails within  2 (school) days 
● Any school wide announcements (clubs, celebrations, etc.) can be 

posted in “The Weekly Howler” and/or sent to Annette for the 
bulletin 

Students ● Check Google Classroom (grade level group) daily for any 
announcements 

● Read “The Howler” every Wednesday 
● Check email twice per day for any communications from teachers 

Parents ● Ensure all phone and email is updated with the school district 
● Read all communications from the school  
● Check website regular updates 
● Monitor Google Classroom and Aeries Portal with child 



 

 
Social and Emotional Support 
We understand these are trying times and unique circumstances for all. While our teachers are 
working hard to deliver the best possible education to students, our counselors will continue to 
reachout to students and families who are in need of additional support.  Caring for one another, 
focusing on our social and emotional well-being, and taking opportunities for self-care is now 
more important than ever. Please know that counselors, administrators, and teachers are here 
to support students and families in any way. If students are struggling with academics, 
experiencing higher than normal stress,  feeling isolated from their friends, or are needing a 
space to talk, our counselors are readily available. Click here to be directed to our distance 
learning counseling resources webpage. 
 
Community Building 
Building relationships and coming together as a community is important under any 
circumstances, but now more than ever. In addition to providing a robust and academically 
rigorous education, social and emotional support, we remain committed to building community 
and further building our relationships with students and families. We will be exploring different 
ways to come together and build such relationships as we begin and transition into the new 
school year. We will be sure to utilize all the tools and resources available to us to continue to 
find ways to connect with one another (Panther Community Time), Zoom Assemblies, clubs, 
grade level sessions, Weekly Howler, Back to School Night, Parent Education Nights, Principal 
Chats, etc.)  
 
MVMS Library Resources 
The library continues to offer resources for every subject area, through “regular” books, 
e-books, audiobooks, online encyclopedias and BrainPop. Students access resources through 
Destiny Discover, the MVMS Library homepage and/or the MVMS Library Google Classroom, 
where they can put books on hold to pick up at school and check out e-books. All students are 
expected to sign up for the library’s Google Classroom using their school email account. (Join 
code: ebpz64k) Click here for the MVMS Library homepage, which includes instructions on how 
students check out materials through Destiny Discover, along with login information for 
accessing online encyclopedias. The library’s Google Classroom offers students a place to 
request books, watch video booktalks with the teacher-librarian and ask for help finding 
something good to read. The MVMS library book club is a great way to connect with other 
students and teachers each week via Zoom.  
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Health and Safety Measures on Campus 
We have implemented health and safety measures that include the regular cleaning and 
disinfecting of all high touch surfaces, restrooms, and common areas.  Additionally, we have 
installed plexiglass barriers in our offices and library, upgraded our HVAC filters, prepared 
classrooms and common areas for physical distancing, and posted signs across campus 
reminding students and staff to frequently wash their hands and to wear the face coverings at all 
times. All measures taken are in accordance with the Marin County Office of Education (MCOE), 
Marin County Health and Human Services (MCHHS), California Department of Education 
(CDE), the California Department of Public Health (CDPH), and the Centers for Disease Control 
and Prevention (CDC). The information here is taken from the Mill Valley School District’s 
COVID-19 Health and Safety Guide for Students and Families 2020-2021 
 
MVMS School Site Specific Protection Plan 
Mill Valley Middle School’s Site Specific Protection Plan (SSSPP) was developed by the SSSPP 
Task Force (teachers, administration, parent, staff) and has been approved by the Marin County 
Office of Education. Please click here to access the plan. 
 
Attending School 
We are asking all families to partner with the school in support of these guidelines to better 
ensure the health and safety of all students and staff, and to prevent the spread of COVID-19.  It 
is our goal to maintain a safe and healthy learning environment for all students and staff.  

● Parents will be asked to take the child’s temperature and observe each child daily 
for symptoms related to COVID-19 prior to bringing/sending them to school (Home 
Health Screening) 

● Do NOT send child to school if the exhibit any symptoms of COVID-19 (or other 
contagious illnesses) which includes cough, shortness of breath, difficulty breathing, loss 
of taste or smell, fever of 100.4 F or greater, chills, sore throat, headache, nausea or 
vomiting, diarrhea, fatigue congestion or runny nose, or body aches. 

● Face coverings are required at all times for students (cloth face coverings that are 
washed daily are the best to prevent the spread of COVID-19).  

● Students who  report or display  COVID-19 symptoms while at school may be 
placed in the Isolation Room until parents/guardians can pick-up from school 

● Parents must be available to pick-up their child within 30 minutes if the child 
develops COVID-19 related symptoms while on campus 

● Contact the school as soon as possible if child has been diagnosed with 
COVID-19 or has had close contact with (within 6 feet, more than 15 minutes, enclosed 
space, no face coverings) with someone who has tested positive for COVID-19 

● Practice preventive health and safety measures at home and when in public (face 
coverings, physical distance, wash hands, avoid large gatherings) 
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Preventative Measures at Home 
In order to best prevent the spread of COVID-19 and other contagious illnesses, it is important 
for all families to practice preventive measures at home. 

● Wear a mask at all times when outside your home 
● Wash your hands often and for 20 seconds & void touching your face  
● Avoid close contact with people who are sick, and stay at home if you are sick 
● Put distance between yourself and others (≥6 feet when possible) 
● Disinfect surfaces and commonly touched items 
● Avoid large gatherings 
● Practice healthy nutrition 
● Get regular physical exercise 
● Get plenty of sleep 

 
Daily Home Health Screening 
All parents must complete this health screening prior to students leaving home. A daily 
reminder will be sent via Parent Square at 7:00AM each morning. Students who do not 
have their health screening complete, will not be permitted to enter their classroom until parents 
have been contacted (by student or school) to complete the health screen. Students will be 
directed to their appropriate outdoor grade level area (6th grade - amphitheater, 7th grade - 7th 
grade lunch area, 8th grade - 8th grade lunch area) to contact parents and await completion of 
healthy screening. If answered in the affirmative, please call the office and keep students at 
home. If “no,” then please proceed to school. 
 

1. In the last 14 days, has anyone in your household had close contact with someone 

who has or is suspected to have COVID-19? 

a. Yes 

b. No 

 

2. In the last 48 hours, have you/your children experienced any of the following 

symptoms: Cough, Shortness of Breath/Difficulty Breathing, Loss of Smell or Taste, 

Fever (100.4 F or greater), Chills, Body Ache, Headache, SoreThroat, Nausea or 

Vomiting, Diarrhea, Fatigue, Congestion or Runny Nose?  

a. Yes 

b. No 
 
Students who report or show symptoms of COVID-19 should report the absence/illness to the 
school, list the related symptoms, and call their healthcare provider as soon as possible for 
further guidance and possible COVID-19 testing.  All health information given to the school 
remains confidential. 
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Arrival and Dismissal from School 
Arrival and dismissal times will be the same for all students. Students will access their teacher’s 
classroom through their exterior classroom doors, and may not enter the building through the 
front or side entrances. Students will also move from class to class by using the exterior 
classroom doors. Our goal is to minimize the amount of students in the main hallway in order to 
maintain a distance of six feet and by outside as much as possible. 

● Parents may drop-off child in the drop-off/pick-up lane along Sycamore, students may 
walk to school, or students may use the bike racks 

● Students must report directly to their teacher’s classroom and remain on the yellow dots 
(wait for teachers to greet them) and masks must be worn 

● Students will report their session one teacher’s classroom by accessing their exterior 
classroom doors 

● In the event a student arrives at school exhibiting any symptoms consistent with 
COVID-19 or any other communicable illness, they will not be permitted in class and will 
be required to return home as soon as possible 

● Direct contact at school between students, staff, families, and the community will be 
minimized at the beginning and end of the school day. 

 
Visitors, Gatherings, and Field Trips 
Visitors (including parents) will not be allowed on campus. Student assemblies, parent 
meetings, field trips, special performances, and student assemblies will be conducted via a 
virtual platform whenever possible. Schools will promote distancing of at least 6 feet between 
people in person, as much as practicable, and limit the number of people allowed into the office 
and common indoor spaces at one time. Any visitor permitted on the campus must first check in 
at the school office, complete a brief QR code survey, and adhere to all posted health and 
safety protocols. 
 
Cleaning Procedures 
Classrooms, bathrooms, and common areas will be cleaned and sanitized frequently, and all 
our procedures comply with the County of Marin’s guidance. For more information, please 
reference our School Site Specific Protection Plan. 
 
Shared Objects 
The sharing of materials will be kepts to a minimum, and teachers will utilize the 1:1 student 
iPad, Google Classroom, and Zoom. In classes where materials will be shared, teachers will 
establish clear procedures to ensure the materials are cleaned and sanitized between each use, 
or that students have their personal set of materials. In general, school staff will: 

● Discourage students from sharing items that are difficult to clean, sanitize or disinfect 
● Ensure each child’s belongings are kept separate from others’ and in individually labeled 

containers, cubbies or other areas 
● Limit sharing of supplies between students and disinfect between uses if sharing is 

unavoidable 
● Ensure adequate supplies to minimize sharing of high touch materials to the extent 

possible (e.g., assigning each student their own art supplies, equipment) or limit use of 
supplies and equipment by one group of children at a time and clean and disinfect 
between uses. 
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Face Coverings/Masks 
As part of a statewide effort to help stop the spread of Coronavirus, and as 
recommended by the CDC, face coverings are required to be worn by all staff 
and students at all times. Face coverings must adhere to current Marin Public Health 
Department Guidelines. 

● Face coverings must fit snug around the mouth and nose, and secured around the 
ears or head. Gaiters, bandanas, and masks with vales are NOT permitted 

● Face coverings worn by students must be appropriate and meet district dress code 
requirements(e.g. no inappropriate fabric patterns, no Halloween masks, no hate 
symbols, etc.). 

● Disposable masks will be available for students who come to school without a mask, 
whose mask breaks or gets soiled at school, or who wear an unacceptable face covering 
to school. 

● Face coverings shall not be required for students or staff if there is a medical or 
behavioral reason for not wearing a face covering.This should be verified in writing from 
a medical professional, member of the school IEP team, or the school counselor.  

● If a student refuses to wear a face covering, the teacher will direct the student to put their 
face covering on and will offer a safe mask break if needed.  If the student continues to 
refuse to wear a face covering the site administrator will be notified. The following steps 
will be taken: 

1. The student will be directed to move to a safe space outdoors. 
2. A mask break will be recommended. 
3. Reasons for wearing a mask will be explained. 
4. If refusal to wear a mask continues, the parent/caregiver will be contacted 

to collect their child. 
● Face coverings may be removed only for meals, snacks, or when one needs to be 

replaced.  
 

Wearing face coverings correctly: 
● Wash your hands before putting on your face covering. 
● Put it over your nose and mouth and secure it under your chin. 
● Try to fit it snugly against the sides of your face. 
● Make sure you can breathe easily. 

 
Removing face coverings correctly: 
Be careful not to touch your eyes, nose, and mouth when removing. Wash hands immediately 
after removing.  MDPH Face Covering Guidance 

● Untie the strings behind your head or stretch the ear loops. 
● Handle only by the ear loops or ties. 
● Fold outside corners together. 
● Wash the face covering 

17 

MVMS COVID-19 Guide for a Safe Return to School 

https://coronavirus.marinhhs.org/masks
https://coronavirus.marinhhs.org/masks
https://coronavirus.marinhhs.org/masks


 

 
Hand Hygiene 
Frequent hand hygiene is one of the most important preventative practices to help slow the 
spread of COVID-19 and will be encouraged at school. Hand hygiene stations will be accessible 
on campus.  Students and staff will be required to wash or sanitize their hands upon arrival to 
school each day before entering the classroom. Time for hand hygiene will be scheduled 
throughout the day including before eating and before returning to the classroom after recess. 
 
Five steps to proper handwashing: 

1. Wet your hands with clean, running water (warm or cold), turn off the tap, and apply 
soap. 

2. Lather your hands by rubbing them together with the soap. Lather the backs of your 
hands, between your fingers, and under your nails. 

3. Scrub your hands for at least 20 seconds. Need a timer? Hum the “Happy Birthday” song 
from beginning to end twice. 

4. Rinse your hands well under clean, running water. 
5. Dry your hands using a clean towel or air dry them. 

 
How to use hand sanitizer: 

● Apply the hand sanitizer to the palm of one hand (read the label to learn the correct 
amount). 

● Rub your hands together. 
● Rub the sanitizer over all the surfaces of your hands and fingers until your hands are 

dry. This should take around 20 seconds. 
 
Cough/Sneeze Etiquette 
Please help us teach your child(ren) these important preventative measures to reduce the 
spread of COVID-19 and other illnesses. 

● Cough and sneeze into a tissue or into the crook of the elbow, throw the tissue into the 
trash right away and wash hands. 

● Avoid touching the eyes, nose, and mouth with unwashed hands. 
● Avoid close contact with anyone who is sick. 
● If your mask becomes soiled, replace it with a clean mask. 

 
Restroom Procedures 
Only two students will be allowed in the restrooms at once. Signs in each of the restrooms 
indicate the number of students allowed in the restrooms.  When accessing the restroom, 
students will enter from the interior door and exit through the exterior door. All restroom breaks 
will be at the beginning of break, but students may use them during class as well. The hallway 
outside the restrooms will be monitored during breaks to ensure physical distancing, in addition 
to the egress and ingress of all students. Students are required to wash their hands before and 
after using the restroom.  
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Physical Distancing 
Based on current guidelines from the California Department of Public Health and Marin County 
Public Health, a separation of six feet between students/staff is recommended for mitigating the 
risk of COVID-19 transmission. MVMS has the following measures in place to ensure students 
stay 6 feet apart when practicable, and no less than 4 feet apart, while in the classroom, waiting 
in lines, in hallways, and at all other times: 
 

● Markings on floors and sidewalks to indicate physical distancing 
● Signage on walls and around campuses to serve as a reminder to maintain physical 

distance from others 
● Signage and arrows to indicate directional walking patterns 
● Classroom seating/desks maintain physical distancing 
● Limited number of students allowed in common spaces (bathrooms) at one time 

 
Recess Break Procedures 
All breaks will be 15 minutes in length with a five minute “warning bell” at 10 minutes, indicating 
students are to report to their next class (exterior number and yellow dots). Face coverings and 
physical distancing will be enforced. Students may remove their mask to eat their snack and/or 
get a drink of water, but may only do so outdoors on the marked yellow circles at seating areas 
across campus (tables, benches, blocks). In the event of inclement weather, students will 
need to dress & prepare accordingly (umbrellas, rain gear, warm clothes, etc) as all 
breaks will be outside (rain or shine). Assigned teachers, administrators, counselors will 
supervise all areas during break. 
 
Lunch Procedures  
All students will eat lunch at home either after school or prior to coming to school depending on 
their assigned cohort. The school will provide a grab n’ go Choice Lunch for families. Students 
who order Choice Lunch, will receive lunches for the duration of the week, on Monday. Lunches 
will be available in the Panther Cafe on Monday and families will be notified. 
 
Air Circulation 
MERV-13 air filters have been installed on all of our HVAC units. Fresh air will be brought into 
the building through the HVAC system and teachers will be encouraged to keep all windows and 
doors open in order to maximize the flow of fresh air.  When outside air quality is poor, the 
system will be readjusted. In cases of very unhealthy air quality, school sites may be required to 
close and remote learning take place in lieu of in-person instruction. Given the need to ensure 
additional ventilation by opening windows and doors, students should also dress in 
layers in order to keep warm on cooler days.  
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Water  
Students should bring pre-filled water bottles from home, labeled with the child's name, to 
use during breaks and outdoors only. All drinking fountains will be disabled in order to reduce 
the possibility of virus transmission.  
 
Absences 
To report an illness or absence, please contact the school office via phone at 415-389-7711 or 
email to sandrews@mvschools.org. If your student is ill, please be sure to report all symptoms 
your child is experiencing, when the symptoms began, and any other pertinent medical 
information such as doctor’s diagnosis and/or test results. This information will be kept 
confidential. 
 
Healthcare Provider Clearance 
The school may require a clearance from a healthcare provider in order for a student to return to 
school following ANY absence for illness. 
 
Immunization Requirements 
California law requires all children enrolled in state schools, both public and private, to have 
certain immunizations. Marin County schools are required to check immunization records for all 
new student admissions at TK/Kindergarten through 12th grade, and all students advancing to 
7th grade, before entry. These requirements remain in effect for students enrolled in distance 
learning. Visit https://www.shotsforschool.org/ to learn more about school immunization 
requirements. 
 
Flu Vaccination 
Marin County Public Health is strongly encouraging all children, families, and school staff to 
receive the influenzae vaccine. During the SARS-CoV-2 pandemic – where COVID-19, like 
influenza, can cause respiratory symptoms – it is even more critical. The flu vaccine does not 
contain the live virus and cannot give you the flu. 
 
Isolation Room for Students with  COVID Symptoms on Campus 
If a student develops a fever of 100.4°F or higher and/or symptoms consistent with COVID-19 
while at school, we will keep them under observation in our Isolation Room until they can be 
picked up. 

● Parents must have a plan for picking up their child at all times 
● Students must be picked up within 30 minutes. Emergency contacts will be called if the 

school is unable to reach a parent after 5 minutes. The student will not be permitted to 
wait in the Isolation Room for the rest of the school day. 

● Parents must stay in the car, call the office, and wait for the child to be escorted outside. 
Parents and other visitors are not allowed on campus at this time. 
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● Parents should contact the child's healthcare provider for further direction regarding the 

need for testing and/or doctor evaluation and follow the school’s protocols for return to 
school 

● If your child, or anyone in your household, is confirmed to have COVID-19, you must 
contact the school as soon as possible. 

 
Students Reporting COVID-19 Symptoms or Exposure 
If a student has reported or displayed symptoms of COVID-19 the following protocols must be 
followed before student may return to school: 

● Have the student evaluated by a healthcare provider. If the healthcare provider 
determines the student’s symptoms are related to an illness other than COVID-19, 
provide the school with a doctor’s note permitting the student to return to school. 
Student may return after symptoms have improved and he/she has been fever-free for 
24 hours without the aid of fever-reducing medication. 

● Have the student tested for COVID-19.  If the test is negative, provide a copy of the 
negative test result to the school. Student may return after symptoms have improved and 
he/she has been fever-free for 24 hours without the aid of fever-reducing medication. 

● Have the student tested for COVID-19.  If the test is positive, notify school immediately. 
Student must isolate at home for 10 days.  After completing isolation, student may return 
to school after symptoms have improved and he/she has been fever-free for 24 hours 
without the aid of fever-reducing medication. 

● If no alternate diagnosis has been provided and the student is not tested for COVID-19, 
the school will assume the student is positive for COVID-19 and require isolation at 
home for 10 days. 

● Siblings of a student reporting or displaying symptoms of COVID-19 may also be sent 
home from school.  Should that be required, additional information will be provided to the 
family. 
 

If a student has been exposed to a person with COVID-19: 
● Student and siblings must remain home and quarantine from all activities for at least 14 

days since last contact with COVID-positive person. 
● Student should be tested for COVID-19 5-7 days after last known contact.  If the test is 

positive, follow isolation protocols.  If the test is negative, student must still complete 
remainder of 14-day quarantine before returning to school. 
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Exposure to COVID-19 
The following scenarios have been developed by the Marin County Health and Human Service, 
in partnerships with the Marin County Office of Education. In the event of a positive case, we will 
follow the action steps listed below and student privacy will be protected. 
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Classroom Teaching & Learning Plans for Quarantine (and absences) 
In the event teachers and/or students need to quarantine, or are absent for any reason, 
students will still be able to access their Monday and Tuesday classes as they are Zoom 
sessions. Teachers who are quarantining will still be able to teach the classes as well. On 
Wednesday through Friday, students are to access Google Classroom and complete all 
assignments. Teachers will be available for any assistance for any questions or assistance.  
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Scenario Classroom Learning Plan 

Scenario #1 
A student or staff 
member exhibits 
symptoms of COVID-19 
or has a fever of 100.4 or 
above 
 

● Follow guidelines of MVSD COVID-19 Decision Tree for 
schools (Tiers 1 & 2) 

● Zoom with classes on Monday and Tuesday as per normal 
● Students monitor Google Classroom and complete all work 
● Check-in with teachers as needed  
● If staff member or teacher exhibits symptoms and is at 

home, a substitute will be provided or the teacher will 
conduct classes from home while students attend in-person 
with a class monitor 

 
Scenario #2 
A family member of 
someone in close contact 
with a student or staff 
member tests positive for 
COVID-19  
 

Scenario #3 
A student or staff 
member tests positive for 
COVID-19 

● Follow guidelines of MVSD COVID-19 Decision Tree for 
schools (Tiers 1 & 2) 

● All affected classrooms closed for 14 days and students 
(and teachers/staff) required to quarantine for 14 days 

● Affected classrooms revert to “quarantine learning” utilizing 
Zoom is the primary platform for instruction 

Scenario #4 
A student or staff 
member tests negative 
for COVID-19 after 
symptoms or confirmed 
close contact 

● Follow guidelines of MVSD COVID-19 Decision Tree for 
schools (Tiers 1 & 2) 

● Zoom with classes on Monday and Tuesday as per normal 
● Students monitor Google Classroom and complete all work 
● Check-in with teachers as needed  
● If staff member or teacher exhibits symptoms and is at 

home, a substitute will be provided or the teacher will 
conduct classes from home while students will attend 
in-person with a class monitor 



 

 
Contacts 

 
 
Resource and Important Documents 
❏ 2nd Trimester 3x3 Schedule 
❏ 3rd Trimester 3x3 Schedule 
❏ MVMS School Site Specific Protection Plan 
❏ MVSD COVID-19 Student & Family Handbook 
❏ Marin County Decision Tree 
❏ Marin County Exposure Protocols 
❏ www.mvschools.org/ms 
❏ www.mvschoools.org 
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Staff Member Contact Information 

Anna Lazzarini 
Principal 

alazzarini@mvschools.org; (415) 389-7711 ex 2276 

Mark Nelson 
Assistant Principal 

mnelson@mvschools.org; (415) 389-7711 ex 2275 

Lisa Lamar 
Dean of Students 

llamar@mvschools.org; (415) 389-7711 ex 2273 

Randi Josephson 
Head Counselor 

rjosephson@mvschools.org; (415) 389-7711 ex 2895 

Sandy Agajan 
Data Registrar 

sagajan@mvschools.org; (415) 389-7711 ex 2811 

Annette Gamboa 
Administrative Assistant  

agamboa@mvschools.org; (415) 389-7711 ex 2871 

Suzi Andrews 
Administrative Assistant 

sandrews@mvschools.org; (415) 389-7711 ex 2800 

Nancy Nakae 
District Nurse 

nnakae@mvschools.org; (415) 389-7711 ex 7768 

https://drive.google.com/file/d/1-F-beaqr7pn3mDJizdm_TfNvBaiPF3_7/view?usp=sharing
https://drive.google.com/file/d/150gPJzdJxRpZ5kn3-k3WMw-qbTte25jd/view?usp=sharing
https://drive.google.com/file/d/10KNLzBYqJzS1p95sO0nF2SOoBy53ccyN/view?usp=sharing
https://drive.google.com/file/d/158GbIGli8BJzI3Js1mLMmpJRobS_jsju/view?usp=sharing
https://drive.google.com/file/d/1cA3ZTyBc1rIP4FOK1s6rCw9YWhbJZfv0/view?usp=sharing
https://drive.google.com/file/d/1b9ngJB3KMJ4-cZPoM8atotdpeQ7IOWE7/view?usp=sharing
http://www.mvschools.org/ms
http://www.mvschoools.org/
mailto:alazzarini@mvschools.org
mailto:mnelson@mvschools.org
mailto:llamar@mvschools.org
mailto:rjosephson@mvschools.org
mailto:sagajan@mvschools.org
mailto:agamboa@mvschools.org
mailto:lcanepa@mvschools.org
mailto:nnakae@mvschools.org

